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fd${ri I'roper issuing oI Chargc Sheet and Noticc of Imposition of Punishlnents undcr

DAR-Proper Procedure rcgxrding.

1. A cop! of Rail\ra) Lloard's l-efter \o. E(O)l-20 191Pollcy10 j dated l0-5-2019 is

published for inlonnation. guidance and neccssary action. In order lo ensLrrc slrict conrpliance of
the instructions contained i1) thc said letter the [ollo\\ilrg comprehensi\ e instrtrcliorls arc iss!e.].

2. It is the personal respoDsibilily ol the Disciplinary Authorit) to issue \4ajor pena11)

charge sheel in a p|oper manrer as per the Rules Beforc flnall), issuing lhe Cherge shccl- the

drair shall be sent ro the concemed Personnel Depaftmenl for vctting. The tbll(tr\ing shotrld be

pcrsonall) ensured by thc Disciplina+, Authority (bel'ore issuirg Nlaior Pcnalt) charge sheet) and

the Vetting aLrthority (before \elling).
2.1 It shoulll bc cnsured rvhether the D.A is conrpetent to issue chargc shccl.

l.l It shoLrld be ensLrcd that the Aticles of Chargcs (Annexure-l) is clral'terl properll l'ltc
eharges shoLLld incorpo|ate the ItulciAdmiristrati\e instfuolioniEslablishecl prrcllce,'la\! \\hich is

\ ioltrted bv thc Charged Olficirl which rcsulted irr the delinquency.
l.l ItshouldbeensurcdthnttheStatementollnputalions(Annexure-ll)isdralierl propcrh,.

l.l lt should be ensLLred lhat the Relied tJpon Documcnts (Annexure-lll) is collecll) lined
and rhe pagc nunrbers of each RUD is recorded correctl). AII pagcs of ItUD \!ill be personall)

\erified Lr) t rc D.A & Vetting ruthorily ard cnsure that the) are legible.

i. It is the persorral responsibilitt of the Disciplinar-"r Authority to i5sue Noti.e .rl-

lposirionofPLrnishmenl(N.l.P)orNoticeofExonemrion(N.O.E)inNlalorPenalt]Disciplinarl
case- ir a prcpcr nranner as per the Rules. Before finally issuing thc N.l.P or N.O.E, the.lrali
shall be senr 1o the concerlred Personncl Deparlment for velling. Thc lbllowing shotrld be

pcrsonall) ensured b) lhc Dlsclplinary Anthorily (bcfbrc issLring \ LP or N.O.[) rnd lhc Vctting
iudrorily (befbre velting).
l.l It should be enslred whelher lhe D.A ls conlpelent to issue tlmt parlicular punishment

i.l The tollowing aspects should be compulsoril) ensured.

1.2.1 All letlers of comirunication issued b) thc lnquiL\ Oftlcer and Chatged Olficirl arc

a\,iilable on file.
1.1.2 lhe prcceeding of Prelininrr) llcarirg dul) signed b) the LO, C.O and the Po (iI
nominatedl should bc r\ailable on tlle.
l.l.l All proceedings of Iteguiar Ilcaring duly signed b) ih. l.O. C'.C). D.C (il nominaled). P O
(il nominated) and the Witnesses concenred.
1.2.4 thc proceeding of.Ceneral E\arninatidr of C.O dLrl,'" signed b) the 1.O. C.O. t)C (if
noninated) and the P.O (ifnominated) shoLrld be available on filc.
1.2.5 All Dail) Ordcr Sheets dul) signed by thc LO should be availnblc on Ule

l.l Ihc Inquiry Repoft is preparcd and shallconliin lhc lbllo\\in!1

113.3.1 
The Articles ofcharge and the statement ofimputations ofmisconduct or misbehavior
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1.1.2 l he defcnce ofthe l{eil\\'ay sen'ant in r-especl oieach Adicle ofcharge

3.1.1 Ar assessnent ofthe evidcoce in respcct ofeich Adicle ofcharge

l.l.,l I he findings on each Alticle ofcharge arld lhe re:rsons theretor.

3..1 lfthe D.A disagree \\irh anl olthc fiDdirrgs in the InclLLiry Repoft and thal disagrccrrrent

is nd in talour ofthe C.O. the details oflhe disallreenlent should be colnnlrLrricated 1o dre C O as

Nlenrorandunr of Disagreenrent. aLlouing hin ro represerrt againsl lhe said Nlenrorandrinr This

should be arailab!e on file.
.1.5 'lhlr \.1 l'] or th.3 N.O.E should be a rcasoned and speal(ing order'

l. It is lhc person.rl rcspolsibilit-v- ol thc Disciplinar) Aulhorit) to issu' \linor pcnalt]

chargc sheet in a proper merlrrer rs p'I the RLrlcs 
_lhe 

1'olloiiing 'h'-'uld 
be pcr:onalll ensuted b}

the Disciplinarl ALrrhor itr- (belire isstring N'l inor penalt] charge she.t)

Ll 11should be ensLrred whelherthe D A is competent to isslLe chlrgc sheel'

1.2 lt shoLrld be ensurcd thal the Stalerrlcnt of Inlputaiion is clralted properll lhe chrrgcs

shoulLl incorporate lhe Rule/Adninistralivc instrtrclionlEslablished preclice/la!\ \\ hich is !iolare'l

b) the Charged Ollicial \\tich resuhcd in the delinqtrenc)'

1.f 1l iJnot rranclatorv to enclose llle Relied Upon Doctrments along wilh Ihc C'harge sheet'

but all RUDs should bc |rentioned in the Slatcnrent o[lmputalion and shotrld be a\iilable on file

All pa!.esoiRUDswill bepersonalllrerifie,JbytheD.Aandenstrrethatthe)arclegihle

5. lt is the personal resPonsibilily of the Disciplinar) Authorit) to issue Norice ol
llnposrlion of Punishnrenr or Notice of Exoneratioo in Nlinor Penalt) DisciPlirra[ ''r"' ir i]

1)roper manircr as per the RLrles. l'he fillowing shoLrld be personalll ensLLrcd b) lhc Disciplinrrr

Audrori[ (befo.c issuing N IP ot N.O.E) -

5 I it should be cnsured rrhcther l|e D A i! corrlpeterrl lo issLr€ that parlictrlttr prrnirlrm'rrr

5.1 All lcners ol comnrtrnicarion issrrcd bl lhc D.A rnd Charge(l Otllcill ir' f\''ll'bLe on

lllc.
5.3 The N.l.P or lhe N.O.E should be a reasoned and speaking order'

6. Tlrc Personncl Depaflmcnt shall sxrcl) the cascs senl for letting and shlll lei dre lnatter

$irhin a periotl of l5 da)'s fioln lhc receiptolthe case. lfanl mitterisfotrnd robe re'l;ticd dre

tite rvill Lc retLrmed \lirlrin a period of l5 days tbr necessar) rccliflcation and re sLL6rnission lbr

vetting.

Encs.- As Above (Bd's letter dated 10.05 2019).
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GOYEIIN]\{ENT OP INDIA
MINISI'RY OF RAILWAYS

(RAILWAl'BOAITD)

No. E(O)i-?0i9/Policy/03 New Delhi, Date: /005.2019

The General lii3aig€rs,
All Irrlian Raii.va.,,s inaluding CORL snd Vietro Raihvav

The Dircctor General.
RDSO

The General Managers,
Production LJnits

The Directors
Railway Institutes (as per standard list).

Sub: Subrnission of Inquiry Reports to Railway Board.

It has been noticed in many cases that the hquiry Reports. especialiy in the cases
rvhere the Disciplinarv Authority is Railway BoarC, are being fonvarded to Raih,-ay Bo.lr,l
by Zonal Raihva,vsPus without propet docuinentitiou/s.:ruriny e.g. deficienci.rs i,l
Prorecrilon/1)elcnc! doclrments, documents not iegiLrle. :urd ,hcloc^-ieq of crigir:rl
docrments not authenticated etc" resultiDg in ha.,ing to mirke r. back ieference to th,.' Raih..ie.
anii loss ofprecious tirne.

Railwav.:rr'; aware that Hon'ble MR has tak-.rt r ',:-ious view in regard to;he dele),
i,:r ile llnclizatror (,f D&AR cases ard has desirrr,i -r.- cases should be bruugtrt to
logical conolusion i:l a lime br,llnC manner. a,.J.. i ..i.,,. several ri'easures irtcluding

\,ir,tro,lUcTjon of Slirgle \['indow Systent have h.]:.-, t;iKe! io .edu.e the time span in
r' \' iinalizati,)n of I)&AR crse..

ln view ol lhe aboYe. Ilailrvays are advised to ensur?, while lo;_,\'arding ihe Imlutry
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