
EAST COAST RAILWAY 

Office of the Principal Chief Personnel Officer 

, faftT a7, gAT- 751017 
Rail Sadan, IInd Floor, Bhubaneswar-751017 

RTYHI Hi/ Est. Srl. No. 122/2020 

gaN /TR/ECoR/Pers/R/Welfare 
03.09.2020 Date: 

3.H 3faTAA.ygTAaT 

Interim Procedure Order on regularization of absence during COVID-19 

epidemic lockdown period. 
Sub: 

***** 

34F7 AT TTË T7 - E(G) 2020/LE 2/1 famiT 03.09.2020 sfafafy AT 

A copy of Railway Board's Lr. No. E(G) 2020/LE 2/1 Dated 03.09.2020 on the above 

quoted subject is forwarded herewith for information, guidance and necessary action. 

(R.N.A.Parida) 
Chairman Railway Recruitment Cell 

For Principal Chief Personnel officer 

Encl: As above, 

fafafy f7/Copy to 

2) HTTa/TTfA(ToT). 3 HJ, 7E7HT AdT TT) 

3) 77 T TAHTM). 37 HTfA(T. H.MA TT), TTfe(Euft.) 

4) THTTE(ZTE), TATT(TAT. T 7TAT) 

5) TT fAT afa/TEI.TIE afe.(gT.),48I.Af7 3tTeT.(TT), 



GOVERNMENT OF INDIA/BHARAT SARKAR 
MINISTRY OF RAILWAYS 

(RAILWAY BOARD) 

New Delhi dated 03.9.2020 No. E(G) 2020/LE 2/1 

The General Managers 

All Indian Railways & Production Units, 

GMs/NF Railway(Cons 
CORE/Alahabad/Metro Railway, Kolkata. 

Sub: Interim Procedure Order on regularization of absence during COVID 

19 epidemic lockdown period. 

**** 

DOP&T has issued a claification vide their letter No.14029/5/2019-Est (LXPt.2) dated 
28/07/2020 on regularization of absence during COVID-19 epidemic lockdown period for 
Central Government employees who proceeded on leave with station leave permission but could 
not report tor duty due to non-availability of public transport/tlights and restrictions on inter/intra 

state movement of persons as per Ministry of Home Affairs' Orders from time to time, to contain 
the spread of COVID-19 pandemic in the country. A copy of this letter has been circulated to 

Zonal Railways for compliance vide Board's letter No. E(G) 2020/1.E 2/1 dated 06/08/2020 

(Copy enclosed). 

t has been noticed that different Zonal Railways are following/adopting different 
procedure for regularization of absence of Railway employees during COVID-19 epidemic 

lockdownn view of this, it has been decided to adopt a uniform interim procedure order over 

Indian Raiways with a view to maintain and update leave records as per extant procedure. Therefore, it has been decided to regularize the absence during COVID-19 epidemic 

lockdown period as per following measures for only those situations which have not been 
covered under the above mentioned DOP&T's letter dated 28/07/2020 as an interim 
relief/measure till further claritication is received from DOP&T. 

S.No. Situations The period of absence to be treated 

An employee remained in HQ but could Duty. 
not attend office due to lockdown, 

|disruption of public transport or being in 

containment zone. 
An employee was asked to remain in 
quarantine on return from outstation duty. 

|Special Casual leave (SCL). 

An employee remained in quarantine due Special Casual lcave (SCL). 

[to Central/State Govt. instructions. 



4 An employee was advised by Railway Medical 
quarantine. 

Special Casual leave (SCL). 
Authority to remain in 

An empioyee who chose to remain in Special Casual leave (SCL). 
quarantine as a precaution. 
n empiOyee who worked from home Duty only after permission o caure 
due to co-morbidity or underlying medical 

conditions as per Central/state Govt. 

instructions. 
An employee who was in HQ but did not 

turm up tor duty on being called. 
An employee has left the headquarters Special Casual Leave. 

without permission and later informed the 
office that he/she is not able to reach 
back to office due to lockdown 
An empioyee stayed at home as a Special Casual Leave. 
precautionary measure and later found to 

|be COVD-19 positive 
An employee, who has refused to attend Duty only after permission of cadre 

office and imsisted on working from home, 

despite his/her name is figuring in the 
roster and no underlying medicalInormal rule5. 

|conditions._ 

controlling authority Otherwise leave as 

per normal rule.. 

Absent, the period & pay may be 

Hecided aS per normal rules. 

controlling authority. Otherwise treat 
the period as absent/ Leave as per 

Regularization of the above mentioned leave will require the counter signature of atleast 
JAG level officer. The ceiling of maximum Special Casual Leave may be limited to 30 days. 

This issues with the concurrence of the Finance Directorate of Railway Board. 

DA: As above. 

(Anita 2o 
(Anita Gautam) 

Director Estt. (G) 

Railway Board 


